Project Name – Project Acceptance Signoff


Objective:

The purpose of the Project Acceptance Signoff is to measure how successful the sponsor and requestor view the project.  It also serves as approval from the sponsor and requestor to close the project (or a generation of the project in the event there are multiple generations).
	Question
	Yes/No

	Project requirements were met.

Comments:


	

	Project finished on or before date committed.

Comments:


	

	Project cost plan was met.

Comments:


	


I am satisfied with the project and it may be closed.  

	Approval Required by:
	Attach Email Approval

	Sponsor
	

	Requestor
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